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Department of the Army

OFFICE OF THE DEPUTY CHIEF OF STAFF, G-1

civilian human resources agency
 Europe region

Unit 29150
APO, AE, ZIP 09100

October 21, 2008
Office of the Regional Director
Mr. Bob Smith
6932 Main Street
Nashville, Tennessee 73695

Dear Mr. Smith:

Congratulations on your tentative selection from EUHM08123456, for the position of Administrative Support Assistant (OA), YB-0303-02, with the Civilian Human Resources Agency – Europe, Office of the Director, in Seckenheim, Germany.  This selection remains tentative until you confirm your interest and availability and until your hiring eligibility can be verified.  You will be contacted by a Civilian Personnel Advisory Center (CPAC) representative at a later date with a request to provide necessary documentation to verify your hiring eligibility for this position.  

The Department of Army cannot assume any obligation for any premature action on your part prior to a final job offer by the CPAC.  Until eligibility has been confirmed, conditions of employment have been met and a job offer has been finalized you should take no action such as giving notice to your current employer, vacating a lease, selling/purchasing a residence, etc.

Please respond to this email no later than October 24, 2008 to let me know if you are still interested and available.  


The point of contact for this action is Sue Jones, DSN 375-1234 or civilian 0621-487-1234.

Sincerely,

Sue Jones
Director, CHRA-E
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