Appendix C

Windows Terminology



Term�Explanation��<Menu> | <Menu>�Single-click the first menu item from the AutoRIF menu, then single-click the next menu item from the drop-down menu list.��check box option�Single-click on the square box to activate this option.  By clicking this check box, the function toggles on and off.��command button�A command button is usually a rectangular button that you single-click to initiate a function, such as Save, Add, Help, or Cancel.��Ctrl+<letter>�Press and hold down the Ctrl key on the keyboard while you press the <letter> key.��data display�A data display is a data value that is shown to you by AutoRIF for your information.  You are not able to change this value.��dialog box�A dialog box requires you to enter a value in order to complete a function that you selected.��directory�This is the storage area on the hard drive which will contain the AutoRIF files.  This directory name will be given by you or you can accept the default provided by AutoRIF.��drop-down list box�A drop-down list box appears initially as a single rectangular box containing the current selection with a down arrow to the right.  When you single-click on the down arrow, a list of additional available choices appears in a larger box beneath the current selection.��File Manager�Activate (double-click) File Manager from the Main program group in Windows.  You will need to access this function to install AutoRIF.��icon�An icon is the small square button on the toolbar.  Each icon represents a function that you can select with a single-click.��list box�A list box displays a list of choices for you to select by single-clicking to highlight your selection and then pressing a command button.��menu option�On the AutoRIF menu bar at the top of the window, you can single-click one of the options shown to perform the function indicated.��option button�Single-click in the circle to activate this option.  The function toggles on and off by selecting.��press <name> button�Single-click on the AutoRIF <name> Command Button to activate this function.  You will use this to activate such functions as OK, Done, and Help.��press icon�Single-click on the AutoRIF icon to activate this function.  AutoRIF will proceed immediately to perform this function.  By depressing the left mouse button and keeping it depressed, the function description will appear in the bottom of the screen.  Move the mouse with the button still depressed to other areas of the screen so that you do not activate the icon function.��program icon�A program icon is the small figure within the program manager that represents a function you can select (double-click).  AutoRIF has its own program icon labeled Ar.��scroll bar�A scroll bar is a narrow bar in the window which allows you to move the window display in either direction by pressing the arrows.  The scroll bar on the right enables you to move up and down.  The scroll bar on the bottom enables you to move the display left and right.��scroll left/right�On the horizontal scroll bar on the bottom of the window, press the arrows to move the display left or right.��scroll up/down�On the vertical scroll bar on the right of the window, press the arrows to move the display up and down.��select <file name>�Double-click on the <file name> to run this program.  You will use this to run the AutoRIF install.exe program.��select icon�Single-click the named icon to activate that function.��status bar�The status bar appears at the bottom of the window and will contain a description of the action to be taken or taking place.��subdirectory�This is the storage area within the AutoRIF directory that will contain the files used by each RIF that you create.  There will be one subdirectory for each RIF created.  All of these subdirectories will be located under the AutoRIF directory.��text box�A text box allows you to enter or edit a value for the requested data.  If the value shown is highlighted, any typing will delete the value shown.  You can single-click anywhere in the value to preserve the value and make corrections to it.��toolbar�The toolbar is an area in the AutoRIF window just below the AutoRIF menu.  The toolbar contains a series of icons which represent AutoRIF functions that you can select with a single-click.��window�A window is the area that contains the data to be viewed and acted upon.  The window consists of the title bar, the menu bar, the toolbar, the data inside the window, command buttons, and scroll bars.��
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