	NORTHEAST REGION

TRAINING OPPORTUNITY

	COURSE TITLE
	Basic Business Objects Application Train-the-Trainer

	VENDOR
	Northeast Civilian Personnel Operations Ctr.
Information Services Division

Ryan Building

314 Johnson St.

Aberdeen Proving Ground, MD 21005

	DATES/LOCATION
	13 June 06 – 14 June 06

Aberdeen Proving Ground, MD 21005-5200

	LENGTH
	1 ½ Days (12 hours)

	START/END TIMES
	Day 1- 0830-1630, Day 2- 0830-1230

	COST
	No cost except travel and per diem to Aberdeen Proving Ground, MD. 

	REGISTRATION DEADLINE
	23 May 06
Call the Course Manager if you have a nomination but have missed the suspense; there may still be spaces available.

	COURSE MANAGER
	Justin Fairley, DSN: 458-0220, or (410) 306-0220, Send an email message to the Course Manager if you are interested in taking this course: justin.fairley@us.army.mil

	COURSE DESCRIPTION

	This course is designed to train the trainer.  Attendees will be required to provide future BOA training to their organization.  Participants will learn the fundamentals of BOA, which includes the following:
1.  Writing, running and saving BOA queries
2.  Manipulating data, calculations, sorts and filters

3.  Restricting data

4.  Viewing data
5.  Using basic variables, functions and masking techniques
6.  Introduce alerters and grouping methods
7.  Sharing documents and exporting data into Microsoft Excel spreadsheets

Participants are expected to provide BOA training to users in their region after completing this course.

	WHO SHOULD ATTEND/PREREQUISITES

	Type in "Who Should Attend" and any Prerequisites
Check your Army Civilian Training Education and Development System Plan at http://cpol.army.mil/library/train/acteds/index.html  to see if course will satisfy the core competency requirements in your Career Program or Career Field.
This course is designed primarily for, but not limited to, CP-10 employees. A user ID and password is required before the start date of class.  

	METHOD OF INSTRUCTION

	Hands on at computer terminal

	HOW TO NOMINATE

	CHRTAS is the new registration system for the Business Objects Application Train-the-Trainer in the Northeast Region.  To apply for a scheduled BOA TTT class listed in this announcement, click on the following link to CHRTAS:

https://www.atrrs.army.mil/channels/chrtas/default.asp?page=main.asp
To view the Student Tutorial for Creating a Student Profile and Registering for a Class, on the Main Menu under the Help tab, click Student Tutorial (MS PowerPoint .98MB)
Below are the steps you will need to build a Student Profile in CHRTAS and apply for a class:

Click on Create / Update Student Profile and follow directions on the screen.                

Return to the Main Menu

Click on Prepare Application 
          1. Click on FY2006
          2. Click on Region and select “0104-CHRA NORTHEAST REGION”
          3. Click on Course and select “AB7ABOT”

          4. Click on Search, and select “APG, MD (0104)”, select class 001 to register
          5. Review all information on the screen and make any corrections. This information flows from your student profile

          6. At the bottom of the page, in the “JUSTIFICATION FOR COURSE” block, please indicate your position title, grade, organization, and the contact information of your training coordinator.
          7. Click on Submit this Application  

You will receive a verification email from CHRTAS. Your supervisor will receive an email for action/approval. It is important that the supervisor take prompt action.

NOTE: Only one supervisor is required, your nominating supervisor should be identified in that block and approving supervisor may be left blank. 

For any problems or questions please contact the course manager, Justin Fairley, DSN 458-0220, or commercial 410-306-0220.
If deadline for registration has passed, call the course manager or check the Northeast Region Monthly Course Announcement to see if spaces are still available. Please notify the Course Manager if special needs are required to accommodate an attendee (wheelchair access, interpreter, etc).

Do not attend unless you have received confirmation from the course manager. Although we try to accommodate all training needs, sending a nomination to us does not guarantee a space allocation. Check with your activity Training Coordinator if you have not received confirmation two-four weeks prior to the class starting date.

	 CANCELLATION POLICY

	Contact the Course Manager to withdraw your nomination prior to the registration deadline to avoid being charged for the course. After the registration deadline, you will need to contact the course manager to cancel so we can allocate your space. 


