	NORTHEAST REGION

TRAINING OPPORTUNITY

	COURSE TITLE
	RETIREMENT PLANNING COURSE (CSRS & FERS)

	VENDOR
	Army Benefits Center – Civilian
Fort Riley, Kansas

	DATES/LOCATION
	16 Feb 2006              Local VTT or VTC Site
28 Feb 2006              Local VTT or VTC Site
15 Mar 2006              Local VTT or VTC Site
11 Apr 2006(CSRS)  Local VTT or VTC Site
25 Apr 2006(FERS)  Local VTT or VTC Site
13 Jun 2006              Local VTT or VTC Site
18 Jul 2006               Local VTT or VTC Site
14 Sep 2006              Local VTT or VTC Site

	LENGTH
	3 hours per retirement system

	START/END TIMES
	0800 – 1100 (EST) CSRS
1300 – 1600 (EST) FERS
EXCEPTION 
25 April FERS is 0800 – 1100 (EST)

	COST
	No Cost for Course, however VTC (Off Net) sites may incur a $30 per hour transmission cost from Network Communication Center (NCC)

	REGISTRATION DEADLINE
	16 Nov 05 Class              Deadline 12 Oct 05
16 Feb 06 Class               Deadline 12 Jan 06
15 Mar 06 Class               Deadline  08 Feb 06
11 Apr 06 Class (CSRS)  Deadline 07 Mar 06
25 Apr 06 Class (FERS)   Deadline 28 Mar 06
17 May 06 Class              Deadline 12 Apr 06
13 Jun 06 Class               Deadline 09 May 06
18 Jul 06 Class                Deadline 14 Jun 06
14 Sep 06 Class               Deadline 17 Aug 06
Call the Course Manager if you want to register a site but have missed the suspense; there may still be available site spaces.

	COURSE MANAGER
	Frank Trout, DSN 458-0185,  (410) 306-0185, Send an email message to the Course Manager if you are interested in taking this course: frank.trout@us.army.mil

	COURSE DESCRIPTION

	Subject Matter Experts from the <<Army> <Benefits> <Center>> for Civilians will facilitate the course. 
This VTT provides an overview of information available to appropriated fund employees serviced by the Department of the Army.  This overview will include: 

· Eligibility requirements 

· Computation of benefits 

· Potential annuity reductions 

· Health and life insurance 

Various common difficulties that employees may experience will be highlighted and discuss

	WHO SHOULD ATTEND AND PREREQUISITES

	All civilian personnel are eligible for this training, but those retiring within the next five years should have priority.

	METHOD OF INSTRUCTION

	Interactive, live video teletraining

	HOW TO NOMINATE

	Attendee Registration:  Person(s) approved by their supervisor to attend this VTT training will notify their servicing CPAC or installation training POC who will make arrangements for Site Registration.  Reporting and additional instructions will be provided by the POC coordinating this training class at your activity.

Site Registration:  A person at the servicing CPAC or installation training POC will prepare and submit the registration form to receive a VTT training class at your local video teletraining facility.  The VTT site registration application and instructions have been sent via e-mail to CPAC POCs.   After registering, the POC will receive notification from the Southwest Region that their site has been registered.  The POC will notify their approved attendees of the location of the class and copy furnish the course manager.

	 CANCELLATION POLICY

	Attendee Cancellation:  Contact your CPAC POC to cancel your reservation in the class.

Site Cancellation:  CPAC or installation training POC is to contact the Course Manager to withdraw your site ten days before the course start date.

	BILLING INSTRUCTIONS

	N/A


