	NORTHEAST REGION

TRAINING OPPORTUNITY

	COURSE TITLE
	ALMC-CL CONTRACTING OFFICER REPRESENTATIVE COURSE   

	VENDOR
	US Army Logistics Management College            Fort Lee, VA       (SCHOOL 907)

	DATES/LOCATION
	25-28 Sep 07 @ Zahl Building 207/SEDD Seminar Room, ARL, Adelphi, MD

	LENGTH
	3.5 Days (40 Hours – 28 classroom + 12 reading) 

	START/END TIMES
	0800-1600 (Ending NLT Noon on Friday)

	COST
	Funding provided by ARL, therefore no cost for ARL employees

	REGISTRATION DEADLINE
	Register by faxing an Approved DD Form 1556 to (410) 306-0163.

	COURSE MANAGER
	Matt Schwartz, DSN 458-1247 or COMMERCIAL (410) 306-1247 (matthew.schwartz@us.army.mil)

	COURSE DESCRIPTION

	This is a DOD course certified by the Assistant Secretary of the Army for Acquisition, Logistics, and Technology as the primary course for all Army Contracting Officer Representatives (CORs) and Quality Assurance Evaluators (QAEs).  This course provides the student with an overall view of the contracting process, with the major emphasis in contract administration. Topics covered: Pre-Award, Award and Post Award Processes; Monitoring the Contract; Changes and Modifications; Inspection and Acceptance; Delays and Claims; Terminations; Past Performance; Payments; and Closeout.  Instructor will also address contracting specifics relating to Research and Development.

	WHO SHOULD ATTEND/PREREQUISITES

	This course is for anyone who has been designated or anticipates being designated a COR or QAE.  Contracted employees may be enrolled on a space-available basis after Federal Government Employees and Military personnel have all been confirmed.

	METHOD OF INSTRUCTION

	Lecture with audience participation/interaction, group activities, research and study, presentations, written exercises).  Participants may bring (not required) a laptop computer with MS Office software loaded.  If available, students should bring a Performance Work Statement (less than 10 pages).

	HOW TO NOMINATE

	FAX Page 1 (front only), DD Form 1556 to HRD, NECPOC (410-306-0163 or DSN 458-0163).  On the DD 1556, Blocks 1, 3, 8, 10, 11, 12, 17, 19, 23, and 25 must be properly completed or your nomination cannot be entered into ATRRS for course enrollment.  Include your EMAIL ADDRESS in Block 18 to receive confirmation, reporting instructions and additional course information.

To be accepted into training, DD Form 1556 requires signatures in block 29, 32, 33, and 34.  

If you have special needs, i.e., wheelchair access, interpreter, etc., please indicate in block 16 and contact the Course Manager.
Do not attend unless you have received confirmation from the course manager.  Although we try to accommodate all training needs, faxing a nomination to us does not guarantee a space allocation. 

	 CANCELLATION POLICY

	Submit cancellation notifications to the Course Manager no later than 21 days before course start date.  

	BILLING INSTRUCTIONS

	This training is being funded by ARL.  If you have any specific funding/billing questions, please contact the Course Manager.


