
NORTHEAST AREA 
TRAINING OPPORTUNITY 

COURSE TITLE FB7APPAF4, Basic Priority 
Placement Program (PPP) Class L02 

DATES/LOCATION 28-31 Jul 09, VTT at Picatinny Arsenal, NJ 

LENGTH 3 1/2 Days  

START/END TIMES 0930-1730, 28-30 Jul and 0930-1330, 31 Jul 
EST 

COST No Cost  

REGISTRATION  Registration is via CHRTAS NLT 6 Jul 09 

COURSE MANAGER Misti Cloman, 410-306-1375 DSN: 458 

misti.cloman@us.army.mil    

COURSE DESCRIPTION 

BASIC COURSE: This course is a fast-paced yet comprehensive review of the policies 
and procedures governing the PPP. Each module includes a lecture and slide 
presentation as well as ample time for students to ask questions. Also included are 
workshops that require the students to apply the information imparted in the lectures to 
complete practical exercises in registration, requisitioning, etc.  

WHO SHOULD ATTEND/PREREQUISITES 

The course is targeted to human resources (HR) assistants and specialists with a 
working knowledge of the staffing process, students without staffing experience will 
likely find the course difficult.  A pre-requisite for attendance is completion of the 
on-line PPP Basic Course. This course is available through the Civilian Assistance 
and Re-Employment (CARE) Distance Learning Center http://www.cpms.osd.mil/care/ 

METHOD OF INSTRUCTION 

Lecture and exercises with audience participation/interaction.  Video Teleconference 
Training (VTT), class will be transmitted from APG, MD to Picatinny Arsenal, NJ. 

HOW TO NOMINATE 

To apply for the scheduled class listed in this announcement, click on the following link to 
CHRTAS:  https://www.atrrs.army.mil/channels/chrtas/default.asp?page=main.asp 

https://www.atrrs.army.mil/channels/chrtas/default.asp�
mailto:misti.cloman@us.army.mil�
http://www.cpms.osd.mil/care/�
https://www.atrrs.army.mil/channels/chrtas/default.asp?page=main.asp�


If this is your first time using CHRTAS it is recommended that you view the CHRTAS Tutorials 

available under the Help Bar. 

Below are the steps you will need to build a Student Profile in CHRTAS and apply for a class: 

If this is the first time you have used CHRTAS, you will need to click on Update/Create Student 
Profile.  If you already have a profile built, click on Apply for Training. 
 

          1. Click on FY2009 

          2.  Click on the training type – Civilian HR Training 

          3. Click on Region and select “0104-CHRA NORTHEAST REGION” 

          4. Click on Course and select “FB7APPAF4    –  Basic PPP” 

          5. Click on and select “APG, MD (0104)”, select Class#L02 to register  

          6. Review all information on the screen and make any corrections. This information flows 
from your student profile. 

          7. Click on Submit this Application   

You will receive a verification email from CHRTAS. You supervisor will receive an email for 
action/approval. It is important that the supervisor take prompt action. 

NOTE: Only one supervisor is required.  Your nominating supervisor should be identified and 
Email address must be entered and verified.  Copy and pasting into the verification block will 
NOT be accepted; you must retype the email address in.  The approving supervisor block may 
be left blank.  

For any problems, questions, or if special needs are required to accommodate an attendee 
(wheelchair access, interpreter, etc) please contact the Course Manager. 

Do not attend unless you have received confirmation from the Course Manager. 
Although we try to accommodate all training needs, an application in CHRTAS does not 
guarantee a space allocation. Check with the Course Manager if you have not received 
confirmation two weeks prior to the class starting date. 

 CANCELLATION POLICY 

Request cancellation in CHRTAS 

BILLING INSTRUCTIONS 

N/A 
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