	NORTHEAST REGION
TRAINING OPPORTUNITY

	COURSE TITLE
	Contracting Officer Representative Course

	VENDOR
	MARCADAM LLC, 5819 Deep Forest Rd, Richmond, VA 23237

	DATES/LOCATION
	 9-12 June 2009 @ APG, Edgewood, MD

	LENGTH
	3 1/2 Days  (28 Hours)

	START/END TIMES
	Days 1,2,3 (0830-1600); Day 4 (0800-1200)

	COST
	$275  ( Payable by Government Purchase Card Only)

	REGISTRATION DEADLINE
	Register in CHRTAS NLT 30 days prior to start date

	COURSE MANAGER
	Jacklyn Laroche, DSN 458 0185 or COMM  410-306-0185, Jacklyn.Laroche@us.army.mil 

	COURSE DESCRIPTION

	This course provides the student with an overall view of the contracting process with the major emphasis in contract administration. Students are provided hands-on training learning how to develop the required documents to become a Contracting Officer’s Representative (COR). Documents that are developed are the COR Work Plan, Quality Assurance Surveillance Plan, Schedule of Surveillance, and Milestone Charts. Topics covered: Pre-Award, Award and Post Award Processes; Monitoring the Contract; Changes and Modifications; Inspection and Acceptance; Delays and Claims; Terminations; Past Performance; Payments; and Closeout.

	WHO SHOULD ATTEND/PREREQUISITES

	Target Audience:  Prospective and Newly Appointed Contracting Officer Representatives

	METHOD OF INSTRUCTION

	Lecture with practical exercises.

	HOW TO NOMINATE

	Submit registration via CHRTAS.  Do not attend unless you have received confirmation from the course manager.  Submitting a request does not guarantee a space allocation.   

	[bookmark: _Hlk209866429] CANCELLATION POLICY

	 No shows and late cancellation may be billed.  

	BILLING INSTRUCTIONS

	 Provide Credit Card Holder POC Information (Name, Phone, FAX, and Email Address) in the Course Justification Block of the CHRTAS Application. The Vendor will contact the Card Holder directly for payment.



