	NORTHEAST REGION
TRAINING OPPORTUNITY

	COURSE TITLE
	Contracting Officer Representative (COR) Refresher Training

	VENDOR
	MARCADAM LLC, 5819 Deep Forest Rd, Richmond, VA 23237

	DATES/LOCATION
	April 28 – 29, 2009 @ APG, Edgewood, MD 

	LENGTH
	1 1/2 Days (12 Hours)

	START/END TIMES
	Day 1 = 0800-1600
Day 2 = 0800-1200

	COST
	$190  ( Payable by Government Purchase Card Only.)

	REGISTRATION DEADLINE
	Registration is via CHRTAS
NLT 30 days prior to start date
**** Nominations will be processed on a first come, first serve basis for available seats ****

	COURSE MANAGER
	Jacklyn Laroche, DSN 458 0185 or COMM  410-306-0185, Jacklyn.Laroche@us.army.mil 

	COURSE DESCRIPTION

	Army Contracting Agency approved COR Refresher Training to provide current/experienced CORs with refresher training.  The course will cover the following information:
1. Unique Characteristics of Government Procurement 
a. Public Accountability, FAR and Laws
b. Ethics and Integrity Requirements
c. Competition Requirements
d. Socioeconomic Programs and Other National Policies
e. Personal Service and Non-Personal Service Contracts

2. Roles and Responsibilities of the COR
a. Contracting Authority
1) Contracting Officer’s Authority
2) DFARS 201.602-2 and the clause at 252.201-7000
3) COR Appointment Letter
4) General Limits of Authority
5) Unauthorized Commitments and Ratification
b. Documentation requirements
1) COR Contract File Index
2) COR Performance Review
3) COR File Review

3. COR Duties
a. Defining Requirements
b. Acquisition Planning
c. Source Selection/Negotiations
d. Contract Monitoring
e. Reporting Ethical and Procurement Integrity Violations
f. Government Furnished Property and Material
g. Modifications
h. Disputes
i. Terminations
j. Inspection and Acceptance 
k. Invoicing and Payment
l. Contract Closeout
m. Performance Assessments

	WHO SHOULD ATTEND/PREREQUISITES

	Target Audience:  Contracting Officer Representatives
Prerequisites:  Must have completed a Contracting Officer Representative course within the last five years.

	METHOD OF INSTRUCTION

	Lecture with practical exercises.

	HOW TO NOMINATE

	Submit registration via CHRTAS.  Do not attend unless you have received confirmation from the course manager.  Submitting a request does not guarantee a space allocation.  If you have special needs (i.e., wheelchair access, interpreter), contact the Course Manager.

	 CANCELLATION POLICY

	Should you need to cancel, please do so through CHRTAS.  No shows and late cancellation may be billed.  

	BILLING INSTRUCTIONS

	 Provide Credit Card Holder POC Information (Name, Phone, FAX, and Email Address) in the Course Justification Block of the CHRTAS Application. If information is missing, you cannot be confirmed for attendance.  Vendor will contact cardholder directly for payment.



 
