	NORTHEAST AREA
TRAINING OPPORTUNITY

	COURSE TITLE
	CSRS RETIREMENT PLANNING (PB8ARPC)

	VENDOR
	Snow-Cap Agency, Inc.
P.O. Box 95

Castle Rock, CO  80104

	DATES/LOCATION
	20-21 July 2009 (003)
Aberdeen Proving Ground (EA), MD

	LENGTH
	2 Days (16 course hours)

	START/END TIMES
	0830-1600

	COST
	$155. Accompanying spouse may attend free of charge.  

	REGISTRATION DEADLINE
	1 June 2009
Call the Course Manager if you have a nomination but have missed the suspense; there may still be spaces available.

	COURSE MANAGER
	Adam Herman, DSN 298-0264, Commercial 410-278-0264. Send an email message to the Course Manager if you are interested in taking this course: adam.herman2@us.army.mil

	COURSE DESCRIPTION

	Course provides knowledge, materials, and tools you need to make fully informed decisions about your retirement.  This course shows you how to plan now to achieve your retirement goals and make thoughtful and meaningful choices regarding your federal benefits.  

Topics covered:

· retirement benefits under CSRS 

· health and life insurance needs and benefits

· how to estimate your Social Security benefits

· how to invest for financial security

· how the Thrift Savings Plan (TSP) can supplement pension income

· tax implications

· planning for estates and wills 

	WHO SHOULD ATTEND/PREREQUISITES

	CSRS employees within 5 years of retiring from federal service.  With organizational approval, employees may attend early in their career to maximize the benefits of the financial planning advice provided and again closer to their anticipated retirement date.  In the event the class is oversubscribed, priority will go to employees closest to retirement.

	METHOD OF INSTRUCTION

	Lecture with audience participation/interaction

	HOW TO NOMINATE

	Submit registration via CHRTAS. Logon, Click Apply for Training, Select FY09, Civilian HR Training, 0104 – CHRA Northeast Region, and the course info at the top of this announcement.  Applicants must follow with a fully funded SF 182.
For more specific CHRTAS User Instructions please click here.
SPOUSE INFO: If the spouse is a DOD employee, a Standard Form 182 must be processed to authorize the spouse’s attendance; in Section C, Block 6, show “no cost”.  In Section B, Block 19, enter “Attending as spouse of (paying employee’s name)”. FAX Page 1 & 2 of SF182 to CHRA Northeast Region HRD, (410-306-0163 or DSN 458-0163) by the registration deadline. Make sure a FULL SSN and is included, as well as signatures for Sections D1, D3, and E. are properly completed. 
Do not attend unless you have received reporting instructions from the course manager. Although we try to accommodate all training needs, faxing a nomination to us does not guarantee a space allocation. Check with your activity Training Coordinator if you have not received confirmation two-four weeks prior to the class starting date. If deadline for registration has passed, call the course manager to see if spaces are still available. Please notify the Course Manager if special needs are required to accommodate an attendee (wheelchair access, interpreter, etc).

	 CANCELLATION POLICY

	Contact the Course Manager to withdraw your nomination prior to the registration deadline to avoid being charged for the course. After the registration deadline, you will need to contact the course manager to cancel and determine whether your organization will be charged. We will avoid charging whenever possible, but if we have contracted for the course and only have the minimum number required to pay the bill, we have no choice but to bill for late cancellations and "no shows." 

	BILLING INSTRUCTIONS

	You will need to provide the course manager a copy of the SF 182.

These forms can also be retrieved from the HRDD website - http://cpolrhp.belvoir.army.mil/ner/FunctionalAreas/CHRA/hrd/payment_options.htm


