	NORTHEAST AREA

TRAINING OPPORTUNITY

	COURSE TITLE
	DELEGATED EXAMINING INITIAL CERTIFICATION TRAINING

	VENDOR
	U.S. Office of Personnel Management

	DATES/LOCATION
	24-26 Mar 09, APG, MD

	LENGTH
	3 Days (24 course hrs.)

	START/END TIMES
	0800-1600

	COST
	No Cost

	REGISTRATION DEADLINE
	COB, Friday, 27 Feb 09
Call the Course Manager if you have a nomination but have missed the suspense; there may still be spaces available.

	COURSE MANAGER
	Misti Cloman DSN 458-1375 or 410- 306-1375, FAX:  0163
misti.cloman@us.army.mil

	COURSE DESCRIPTION

	(OPM) Delegated Examining (DE) training is a fast paced course designed for experienced human resources specialists, assistants or clerks whose responsibilities include conducting or maintaining DE operations.

	WHO SHOULD ATTEND/PREREQUISITES

	· Prior substantive work experience in either Federal competitive staffing or internal merit promotion operations;

· Classroom training providing knowledge of basic Federal staffing policies, procedures, methods, and techniques; and/or

· Knowledge of Federal personnel management procedures, including applying and complying with the merit system principles.  [title 5, United States Code section 2301(b)]

Check your Army Civilian Training Education and Development System Plan at http://cpol.army.mil/library/train/acteds/  to see if course will satisfy the core competency requirements in your Career Program or Career Field.

	METHOD OF INSTRUCTION

	Lecture with audience participation/interaction

	HOW TO NOMINATE

	Submit OPM Forms 1674 and 1675 to:  Marcella Hargrove at marcella.hargrove@opm.gov or fax 215-861-3100.  These forms must be emailed or faxed no later than COB 27 Feb 09.  A copy of the forms must also be submitted to Course Manager misti.cloman@us.army.mil or fax 410-306-0163.
OPM 1674 Training Nomination and Employee Assessment Form 
http://www.opm.gov/Forms/pdf_fill/OPM1674.pdf 
OPM 1675 Individual and Supervisory Assessment Form
http://www.opm.gov/Forms/pdf_fill/OPM1675.pdf 
· OPM Form 1675 is a delegated examining, competency assessment tool. This form highlights the strengths, and emphasizes additional training requirements, of the participant and it must be completed by the participant and their supervisor. The OPM Contact must receive both forms prior to the start date of the class.

Confirmation letters will be sent to you by OPM.

Please notify the Course Manager if special needs are required to accommodate an attendee (wheelchair access, interpreter, etc).

	BILLING INSTRUCTIONS

	There is no tuition fee for this class.  Travel and per diem expenses must be paid by nominees activity.


