	NORTHEAST REGION

TRAINING OPPORTUNITY

	COURSE TITLE
	HR FOR SUPERVISORS

	SCHOOL CODE
	0104

	COURSE CODE
	XB8AHRS

	SESSION NUMBER
	Check CHRTAS

	VENDOR INFORMATION
	Check with your local CPAC for dates at your installation.

	DATES/LOCATION
	Check CHRTAS

	LENGTH
	5 Days 40 Hours

	START/END TIMES
	Determined by hosting CPAC

	COST
	No Cost

	REGISTRATION
	Submit Training Request via CHRTAS

	COURSE MANAGER
	Karin Hancock, 410 306-0065, DSN 458-0065 and the CPAC HRD POC. 

	COURSE DESCRIPTION

	The HR for Supervisors course was developed by the Civilian Human Resources Agency (CHRA) to train new supervisors in their responsibilities for civilian human resource management (CHR).  The course covers HR legal and regulatory requirements, HR processes and the automated HR tools designed to assist supervisors in requesting and tracking personnel actions.

HR for Supervisors is a 4.5 day course designed to teach new civilian and military supervisors of appropriated fund civilian employees about their responsibilities for Civilian Human Resource management.  The course includes the following modules:

•
Overview of Army CHR (includes coverage of Merit System Principles and Prohibited Personnel Practices)

•
Planning

•
Structuring

•
Acquiring

•
Developing

•
Sustaining

	WHO SHOULD ATTEND/PREREQUISITES

	Priority should be given to new (less than one year of supervisory experience) supervisors of civilian employees.  Both civilian and military supervisors are eligible for the course as long as they supervise at least 3 appropriated fund civilian employees.  More experienced supervisors could also benefit from the course and may be included if there are not enough new supervisors to fill the class.  Team leaders, acting supervisors and project or program managers who have no supervisory responsibilities should not be selected for this class.

	METHOD OF INSTRUCTION

	Lecture with group activities, written exercises and hands on at the computer terminal.

	HOW TO NOMINATE

	Submit registration via CHRTAS.
For CHRTAS User Instructions please click here.
Do not attend unless you have received confirmation from the course manager.  Submitting a request does not guarantee a space allocation. 

If you have special needs (i.e., wheelchair access, interpreter), contact the Course Manager.

	CANCELLATION POLICY

	Should you need to cancel, please do so through CHRTAS.
Cancellations after the registration deadline and "no shows" may still be billed.

	BILLING INSTRUCTIONS

	No cost
Travel and Per Diem paid by student’s organization. 


